
MOUNTAIN RECREATION AND CONSERVATION AUTHORITY 
 

REQUEST FOR QUALIFICATIONS FOR APPRAISAL SERVICES 
 

 
 
The Mountains Recreation and Conservation Authority, a local agency exercising joint 
powers of the Santa Monica Mountains Conservancy and the Conejo and Rancho Simi 
Recreation & Park Districts pursuant to Government Code Section 6500, et seq., is 
requesting written statements of qualifications to augment its “as-needed” Consultant 
List for appraisal services.  
“MRCA” as used hereinafter shall refer to the Mountains Recreation and Conservation 
Authority. “CONTRACTOR” as used hereinafter shall refer to Consultant.  
MRCA shall not be liable for any costs incurred in preparing and submitting responses 
to this request and makes no representation that a contract will be awarded.  
Furthermore, MRCA reserves the right to update or revise the as-needed list at any time 
if it is found to be in the best interest of the MRCA. 
 

 
Qualifications due: November 14, 2012 by 5:00 p.m. 

 
I.  BACKGROUND  
The MRCA was created in 1985 to protect and preserve park and open space lands. 
Utilizing funding available from various sources, the MRCA seeks to acquire real 
property to further its goal of preserving open space and enhancing recreational 
opportunities.   

II. SCOPE OF WORK 
Upon request, provide professional appraisal services for the MRCA, and/or provide 
written reviews of appraisals as to the methodology, adherence to industry standards 
and the appropriateness of the conclusion.  
A. Typical Tasks for Appraisal Services:  

1. CONTRACTOR will conduct a fair market value appraisal including, but not 
limited to, a site visit, analysis of physical constraints, access constraints, 
topographic constraints, and availability of utilities, and conforming to the Uniform 
Standards of Professional Appraisal Practice (USPAP) currently adopted by the 
Appraisal Standards Board of the Appraisal Foundation. Additional appraisal 
reporting requirements that should be contained in the reports will be given to 
CONTRACTORS as needed for individual projects.   

2. Meet and or confer with MRCA representative as necessary.  
3. Provide three original copies of the written appraisal report, one black and white, 

unbound copy including one electronic copy (e.g. MS Word, PDF etc.).  
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B. Typical Tasks for Appraisal Review Services:  

1. CONTRACTOR will conduct desk review of specific appraisals provided by 
MRCA. The review shall include, but not be limited to relevance of sales 
comparables, thoroughness of analysis, and conformation to the Uniform 
Standards of Professional Appraisal Practice (USPAP) currently adopted by the 
Appraisal Standards Board of the Appraisal Foundation.     

2. Meet and or confer with the MRCA representative as necessary.  
3. Provide three original copies of the written appraisal review report, one black and 

white unbound copy and one electronic copy.  
4. Field reviews of appraisals may also be requested.  The review will contain the 

elements referred to in Section 1. as well as include an on-site view of the 
property and tour of structures, and a spot-check of the descriptions and 
verification of condition shown in photos by an interior inspection of the 
significant structures on the property.  

C. Project Management and Scheduling 
For all work requested, upon the MRCA’s request, the CONTRACTOR will submit a 
schedule for completion, the estimated resource requirements, and a lump sum cost 
for the services requested. Payment shall be made upon invoice from the Contractor 
at the completion of the contract. A late fee of 2.5% of the contracted fee per week 
may be charged for work products received more than five days after the agreed-
upon written completion date. 

III. SUBMITTAL REQUIREMENTS 
Include the following information in your qualifications. Failure to provide this information 
will be considered non-responsive to the RFQ. The information provided will be the 
basis for evaluation of your qualifications by the MRCA. Failure to provide this 
information or the inclusion of any conditions, limitations, or misrepresentations may 
adversely affect the evaluation of your submittal. 
A.  Include a data sheet with the following information: Company name, address, 

telephone, fax, signatory’s name and title, Tax ID number. 
B.  Provide a written statement describing how your firm meets the following minimum 

qualifications: 
1. Must be an appraiser who is State Certified and a member of the Appraisal 

Institute or a Certified General Appraiser. 
2. Provide verification of extensive experience in appraising a broad range of land 

categories including, but not limited to: undeveloped mountainous property, office 
buildings, and industrial use property. 

3. Previous experience with a park agency, municipality or other public agency is 
desirable, but not required.  
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D. Insurance 
Provide proof of Errors and Omissions insurance coverage for firm. MRCA’s 
requirement of $1,000,000 minimum liability coverage must be met by all 
CONTRACTORS.  

IV. AWARD AND COMPENSATION 
Following evaluation of the Qualifications, the MRCA will select CONTRACTORS to be 
contracted with as needed for appraisal services.  
Contracts for appraisal services will be awarded as needed on an individual basis at the 
discretion of the MRCA. 

V.  QUALIFICATION SUBMITTAL AND INQUIRES 
Three copies of the qualifications must be emailed, delivered or faxed by November 14, 
2012 by 5:00 pm to: 

Mountains Recreation and Conservation Authority 
570 West Avenue 26, Suite 100 
Los Angeles, CA 90065 
ATTN: Desiree Valdez  

 Fax (323) 221-8937 
 desiree.valdez@mrca.ca.gov 
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